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Procedural Rules 
To ensure focused and efficient meetings, the board will adhere to the following procedures 
and meeting protocol.  In the event a parliamentary procedure issue is not addressed by this 
policy, the board shall use Robert’s Rules of Order to decide such issue. 

A. Motions - General 
1. All Board members have the right to make motions, discuss questions and 

vote on any issue before the board. 
2. Board member motions will be clearly and concisely stated. The president 

will state the name of the board members making the motion and the 
second. 

3. The president will repeat the motion prior to a board vote. 
4. Motions for withdrawal of a motion, agenda order, roll call vote or point 

of order do not require a second. 
5. A motion on which a second is not made but where discussion begins is 

deemed seconded by the member beginning the discussion.  Motions 
requiring a second and not receiving such will die. 

6. Discussion of a motion is open to all board members wishing to address it. 
A member must be recognized by the president prior to speaking on the 
motion. 

7. The president may ask for a voice vote, but a roll call vote should be taken 
on all final decisions.  All members will vote on each motion unless legally 
disqualified. A member abstaining from a vote must state the basis for any 
conflict of interest or other disqualification.  The clerk will maintain a 
record of the votes. 

8. The president will announce the results of any vote.  Board members may 
explain their votes but must do so succinctly. 

B. Ties: A motion receiving a tie vote fails. 
C. Withdrawal: A motion may be withdrawn by the motion maker at any time 

without the consent of the board. 
D. Table: a motion to table is not debatable and precludes any amendment or 

further debate.  If the motion carries, the item may only be taken from the table 
by adding it to a future agenda for continued discussion. 

E. Postpone: A motion to postpone may be made to either postpone to a certain 
date or to postpone indefinitely.  A motion to postpone to a certain date is 
debatable and amendable.  A motion to postpone indefinitely is a motion to 
reject without a direct vote and is debatable and not amendable. 

F. Amendment: A motion to amend may be made to a prior motion that has been 
seconded but not voted on.  Amendments will be voted on first, prior to the 
motion being amended (or not amended) and voted on.  Motions to adjourn, 
table, take from table, reconsider, for point of order and agenda order may not 
be amended. 
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G. Call for Question:  A motion calling for the question ends debate on the item 
and is not debatable. A second is required, and each board member who wishes 
it should have one opportunity to speak before the motion is called.  Once 
called, the president will inquire if any objection is raised.  If there is an 
objection, the matter will be put to vote and either pass with a majority vote or 
fail.  Debate may continue if the motion fails. 

H. Reconsideration: When a motion has been decided, a board member who voted 
with the majority may move for reconsideration.  A motion for reconsideration 
may only be made at the meeting at which the motion was approved. 

I. Adjournment and Recess: Any meeting of the board may be continued or 
adjourned with a motion and the majority vote of the board members present.  
A motion to adjourn will be in order at any time except when a vote is being 
taken or when made as an interruption of a member who is speaking. Upon the 
request of a board member, a short recess may be taken during a board meeting. 

J. Control of Meeting: The presiding officer shall have the authority to keep order 
and impose reasonable restrictions necessary for the orderly and efficient 
conduct of a meeting.  Persons who fail to comply with such reasonable 
regulations or who otherwise disturb the meeting may be asked to leave, and 
upon failure to do so, may be treated as a trespasser. 

 


